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	Summary and purpose of document
This document provides a draft questionnaire to submit to TECO-2012 participants, to gather feedback on the success of TECO-2012, to help better plan and run future CIMO Technical Conferences.



Action proposed

The Meeting is invited to review and revise the appended draft questionnaire and advise on whether such an initiative would be worthwhile.
________________
Appendix:
Draft Feedback Questionnaire for CIMO TECO-2012
REVIEW OF TECO-2012
1. TECO 2012 concluded on 18 September 2012. It is proposed that all participants be requested to complete a questionnaire/survey aimed at ascertaining the strengths and weaknesses of TECO-2012, so that the information obtained can be used to make improvements for future Technical Conferences. The CIMO Management Group is requested to advise on whether this initiative is considered to be worthwhile, and if so, to review and revise the draft questionnaire provided at Appendix I.

APPENDIX I
Evaluation of CIMO TECO 2012
Dear CIMO TECO 2012 participant, 

We are striving to run TECO more efficiently and effectively each year. As a participant in TECO 2012, your opinion is important to us. Please take a few minutes to answer this short survey. 

Thank you.

WMO Secretariat

Page 1: TECO Organization

1. You received the first TECO 2012 announcement:

· in plenty of time to organize your participation

· in just enough time to organize your participation

· too late to comfortably organize your participation

2. The time allowed for you to submit an abstract for TECO 2012 after the first announcement was:

· More than sufficient

· Just enough

· Insufficient

3.  You received the call for papers:

· in plenty of time to submit your paper on time

· in just enough time to submit your paper on time

· too late to submit your paper on time

4. If you received financial assistance from WMO to attend TECO 2012, you received this assistance:

· in plenty of time to organize your travel

· in just enough time to organize your travel

· too late to comfortably organize your travel

5. What suggestions can you provide that might help us to improve the organization of the next TECO?

Page 2:  TECO Scientific Balance

6. You found the overall balance (the topics covered) of the TECO scientific and technical papers to be:

· excellent 

· about average for such a conference

· poor

7. You found the quality of the TECO scientific and technical papers to be:

· excellent 

· about average for such a conference

· poor

8. You found the balance between oral and poster presentations to be:

· excellent 

· about average for such a conference

· poor

9. What suggestions can you provide that might help us to improve the scientific balance of the next TECO?

Page 3: TECO Venue and Host Organization (UKIP)

10. You found the auditorium for TECO 2012 (the Brussels Expo Centre) to be:

· very good 

· could be improved

· not good

11. You found the poster layout for TECO 2012 (the Brussels Expo Centre) to be:

· very good 

· could be improved

· not good

12. You found the management of the venue by UKIP to be:

· very good 

· could be improved

· not good

13. You found the coffee/tea arrangements to be:

· very good 

· could be improved

· not good

14. You found the meal arrangements to be:

· very good 

· could be improved

· not good

15. You found access to the venue to be:

· very good 

· could be improved

· not good

16. What suggestions can you provide that might help us to improve the venue for the next TECO?

Page 4: Overall Assessment

17. You found the duration of CIMO TECO 2012 to be

· ideal

· too long

· too short

18. This year alongside TECO, instead of Meteorex, a private organization ran the exhibition. This was:

· very good 

· could be improved

· not good

19. Overall, you found your participation at TECO 2012 to be:

· Well worthwhile

· Worthwhile overall

· A waste of my time

20. If you have additional and specific suggestions for the improvement of any of the organizational aspects of CIMO TECO 2012, please share them with us.

Thank you for having participated in this survey!



















































