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	Intercommission Coordination Group on the WMO Information System (ICG-WIS)

Reading, UK, 4-7 September 2007



	General Information


	General information



The 2007 ICG-WIS will be jointly hosted by ECMWF and the UK Met Office.
Venue

The meeting will be held at the headquarters of ECMWF at Shinfield Park, Reading.  This is approximately 70 km west of Central London, 50 km west of Heathrow airport, or 5 km south of Central Reading.
Entry requirements

An official invitation letter will be issued by ECMWF on request for those requiring a visa to enter the UK for the purpose of the meeting.
How to find us

If you are arriving from HEATHROW airport, take a Rail Air Link bus to READING STATION. Buses depart every half hour, journey time about 60 minutes. Tickets can be bought on the bus. 

If you are arriving from GATWICK airport take a train to READING STATION. Trains depart once an hour, journey time about 75 minutes. 

If you are arriving from CENTRAL LONDON, take a train from LONDON PADDINGTON STATION to READING STATION, journey time about 30 minutes (see timetable at 
http://www.nationalrail.co.uk)
If you are arriving via EUROSTAR (London Waterloo station), take the UNDERGROUND (Bakerloo line) to LONDON PADDINGTON station and proceed as above. Alternatively take a local train from LONDON WATERLOO STATION to READING STATION (see timetable at 
http://www.southwesttrains.co.uk/SWTrains). Trains depart every 30 minutes, journey time about 75 minutes. 

The quickest way from READING STATION to ECMWF is by taxi.

Reading Buses bus service no. 9 runs between Reading General Station and Shinfield Road at regular intervals during day time, with restricted service on Sundays (http://www.reading-buses.co.uk see timetable at       
). The drop off point is "The Maidens".  A further 10 minute walk is required up Shinfield Road, away from Reading town centre.
If you are arriving by car, please see the map overleaf.  
Exit from the M4 at junction 11, take the B3270 for 1 km, turn left on to the A327. ECMWF is on the left. 
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Local Transport
Please make your own way to ECMWF on the first morning of the meeting.  Thereafter transport will be provided from and to local Reading hotels at the beginning and end of each day.  When you arrive, please let the receptionist know which hotel you are staying at.  Transport will also be provided to take participants from the Centre to Heathrow Airport after the meeting closes.
If you would prefer to make your own travel arrangements, our receptionist will be able to arrange taxis if necessary and can provide you with some information about buses to and from the Centre. 

The Rail Air Link buses from Reading to Heathrow depart every half hour from Reading Station at 15 and 45 minutes past the hour. A number of timetables to various other destinations are available from the information stand in the reception area.  

The telephone number for rail enquiries is 08457 484950. 

Hotel Accommodation

Please let us know if you would like us to reserve hotel accommodation for you by completing the relevant section of the attached registration form.  ECMWF has a special rate at the George and Royal County Hotels (please see http://www.georgehotelreading.com and                               http://www.lesterhotels.net/royal/index.html and we can also book rooms at the Reading IBIS hotel (please see http://www.accorhotels.com/accorhotels/fichehotel/gb/ibi/5431/fiche_hotel.shtml).  For information on other local Reading hotels, please see http://www.ecmwf.int/about/location/hoteldetails.html.
Network access

A wireless network can be accessed in the Conference Block and Library area. The login script will ask you for username and password. The username and the password will be announced at the beginning of the meeting.  A few terminals are also available in the Library for participants wishing to check their email.

Electricity and modem connections

The mains supply in the UK is 240V (50Hz).  If you wish to use an electrical appliance, you will need an international adaptor plug.  

Currency and credit cards

Local currency is the British Pound.  This is a decimal currency with notes in 100, 50, 20, 10 and 5 denominations.  Coins come as £2, £1, 50p, 20p, 10p, 5p, 2p and 1p denominations.  Visa, Diners and Mastercard are all widely accepted.  American Express is also accepted but you may find that a  supplement is often charged for using this type of card.
There is a large variety of banks in the centre of Reading. When cashing Traveller’s Cheques it will be necessary for you to have some identification, such as a passport. The nearest bank is the National Westminster Bank on the Shinfield Road opposite the University as you go towards the centre of Reading. The nearest cash point is at the Shell petrol station on the Shinfield Road (approximately 10 minutes walk from the centre).

Time zone

In September, the UK will still be on British Summer Time (GMT + 1 hr).
Security

On arrival you will be issued with a name badge which doubles as a security pass. Access can be denied by the security guard if you are unable to show him the badge on request. For security reasons you must sign the visitor’s list each day on arrival and departure.  Please do not leave any personal belongings at ECMWF outside office hours. Also, we recommend that you do not leave valuables unattended in the building. ECMWF will not take any responsibility for items lost at the premises.

Restaurant
The Restaurant is open during the times specified on the programme for lunch.  Lunch menus are displayed in the Restaurant and on the various notice boards in the building. The Restaurant is self-service.  Coffee/tea will be supplied during the breaks as specified on the programme. In addition to this, coffee is available from vending machines located in the main hall and in the Restaurant.   

Fire rules

Please read the attached fire rules which explain what to do in the event of a fire.
Enquiries

If you have any further queries please contact:

Susan Dunning

European Centre for Medium-range Weather Forecasts

Shinfield Park

Reading

RG2 9AX

UK

Tel:  + 44 118 9499131

Fax:  + 44 118 9869450

e-mail:  susan.dunning@ecmwf.int

Fire rules

The buildings are fitted with a fire alarm system including warning sounders throughout. Continuous sounding indicates fire in your immediate vicinity, intermittent sounding indicates that the fire is in one of the other two buildings.

On discovering a fire:

· Raise the alarm immediately

· Break glass of nearest alarm point

· Advise switchboard operator (ext 0 or 2896)
	On hearing the alarm:

· Evacuate the building immediately

· Do not stop to collect personal belongings

· Use nearest fire exit

· Do not use lifts

· Report to ASSEMBLY AREA ‘A’
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