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Meeting structure (sub-groups, etc), agenda and duration, document preparation, inviting members, etc
(Submitted by the Secretariat)

	Summary and Purpose of Document

This document presents information on meeting structure for the Joint Meeting of the AMDAR Panel and ET-AIR in November 2011.




ACTION PROPOSED


The Meeting is invited to note and make recommendation on the meeting structure, agenda, duration, and document preparation for the AMDAR Panel and ET-AIR Meeting in 2011.
___________________

AMDAR Panel Meeting Arrangements
1. The Joint Meeting of the Thirteenth Session of the AMDAR Panel Meeting and the Second Session of the Expert Team of Aircraft-Based Observations (ET-AIR) was formally invited by the Canadian AMDAR Representative, Mr. Gilles Fournier to hold the next Joint Meeting of the AMDAR Panel and ET-AIR in Quebec, Canada in 26-28 October 2011. Additional the USA AMDAR Focal Point reported that if Canada could not host the 2011 Joint Meeting the USA would formally invite the AMDAR Panel and WMO to Boulder Colorado, USA for the 2011 Joint Meeting of the AMDAR Panel and ET-AIR.
2. Following discusses at the Joint Meeting in 2010 a draft agenda, see Appendix A, and documentation plan has been developed for consideration by the AMDAR Panel Management Group, see Appendix B.
_________
PROVISIONAL ANNOTATED AGENDA

1.
OPENING OF THE MEETING

The Thirteenth AMDAR Panel Meeting (AMDAR-14), conjointly organized with the Third Session of the CBS Expert Team on Aircraft Based Observations (ET-AIR), will open at 9:00 hours on Wednesday, 26 October 2011, at the Meteorological Service of Canada

Headquarters, Quebec, Canada.

2.
ORGANIZATION OF THE MEETING

2.1
Adoption of the agenda

The Provisional Agenda will be submitted for adoption. The order of the items may be modified and additional items may be introduced if necessary.

2.2
Working arrangements and other organizational matters

The Chairperson of the AMDAR Panel and ET-AIR, Mr Frank Grooters (the Netherlands), will chair the meeting. The work of the meeting will be conducted as a committee of the whole, however, sub-groups may be established as required to consider specific problems. The meeting will adopt its own working hours and other arrangements necessary for the efficient conduct of the meeting. The session and documentation will be in English only. The pre-meeting documents are to be e-mailed to the WMO Secretariat for subsequent posting on the WMO Server at:


http://www.wmo.int/pages/prog/www/BAS/CBS-meetings.html
3.
AMDAR IMPLEMENTATION

3.1
Report on the status of the AMDAR programme and on plans for future activities


The Chairperson, the Technical Coordinator (TC), Project Coordinators and Leaders will inform the meeting about progress achieved in implementing the AMDAR Programme since the last meeting in Geneva, Switzerland, October 2010. Reports will be presented on progress achieved in implementing the four high priority projects, namely the coordination of national and regional programmes, improvements of data exchange and quality control, and the pilot projects in Southwest Pacific and the North African and Western Asian Regions.  The Chairperson, the TC, and other participants will be invited to brief the meeting on plans for future AMDAR activities and in particular, the AMDAR relation to WMO Integrated Global Observing Systems (WIGOS), the development of an AMDAR data policy, the required updates to the AMDAR Reference Manual, the standardisation of AMDAR Software Specifications and Solutions and the progress on humidity measurements.
3.2 Reports on activities by the Panel sub-groups


The meeting will respectively be informed by the Chairpersons of the Training and Outreach Sub-Group and the Science and Technical Sub-group about their activities.

3.3 Status reports on national and regional AMDAR programmes
3.3.1 
Established AMDAR programmes

National and Regional AMDAR programmes’ representatives at the meeting will report on the operational status of their respective AMDAR programmes and on related major issues.  The Meeting may wish to discuss important issues arising from these reports, in particular, the need for regional coordination and cooperation.

3.3.2 New, emerging and potential AMDAR programmes

The AMDAR TC and Panel members will inform the meeting about contacts established since the last meeting of the Panel with WMO Members who have decided to establish or are considering the development of a national or regional AMDAR programme.

3.4 Aircraft and AMDAR Developments

The AMDAR TC and other AMDAR Panel Members will inform the meeting on progress made in the development and implementation of new technologies and alternatives to the existing standard avionics/ACARS-based AMDAR system, such as TAMDAR and AFIRS as well as data exchange and quality control issues related to aircraft based meteorological reporting. Panel Members will be additional be invited to consider the potential of these new systems in addressing, in particular, the leadership and coordination roles of the Panel and WMO and specific development difficulties in their own countries. The Chairperson, the Secretariat, and other participants will be invited to brief the Meeting on status and progress achieved for the WIGOS Pilot Project for AMDAR. The meeting will also be invited to discuss and make recommendations for the future implementation of AMDAR into WIGOS.

4.
FINANCIAL AND ADMINISTRATIVE MATTERS

4.1
Future AMDAR Panel Work Programme


The Panel may wish to review the current AMDAR Panel Work Programme and amend it as necessary.  In particular, the meeting may wish to review the current AMDAR projects to identify additional areas of cooperation, including new AMDAR pilot projects and other important items of global interest or need. The Panel will identify relevant activities to be addressed before the next meeting of the Panel.

4.2
Budget for 2011-2012


The Meeting will be invited to review the proposed biennial budget for January‑December 2011 and 2012, and in light of anticipated contributions to the AMDAR Trust Fund, amend it as necessary.

4.3
Established rules and procedures


The meeting will be invited to review the rules and procedures as agreed at the last meeting of the Panel held in 2009 and decide, if warranted, on any necessary changes to these rules and procedures.  Items proposed for review include:

a) Goals and Terms of Reference for the Panel on Aircraft Meteorological Data Relay (AMDAR Panel);

b) Membership and Operating Procedures for the Panel on Aircraft Meteorological Data Relay (AMDAR Panel);

c) Terms of Reference for the Science and Technical Sub-group and Training Sub-group;

d) Terms of Reference for the AMDAR Trust Fund;

e) Terms of Reference and the job description of the Technical Co-ordinator.

4.4 QMF requirements for observational data

The meeting will be informed by the Secretariat on activities related to the WMO Quality Management Framework (QMF) and the role of QMF for AMDAR and aircraft observations.

4.5 Develop future governance for the AMDAR Programme


The meeting will be invited to examine the requirements for the future governance of the AMDAR Programme and to develop a proposal that can be put forward to the CBS. 

4.6 Election of officers


The meeting will be invited to elect an AMDAR Panel Chairperson and a Vice-chairperson to serve until the end of the Thirteenth AMDAR Panel meeting.

5.
ANY OTHER BUSINESS

Members will be invited to consider any other relevant business.

6. DATE AND PLACE OF THE NEXT MEETING OF THE AMDAR PANEL


The Panel will be asked to agree on the date and location of the next meeting of the AMDAR Panel.

7.
CLOSURE OF THE MEETING


The meeting is scheduled to close by 4:00 p.m. on Friday, 28 October 2011.
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