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INFORMATION NOTE FOR PARTICIPANTS

1. VENUE OF THE MEETING
The meeting will be held from 25 to 28 April 2006 in Room 539 (5th floor) at Headquarters building of the Japan Meteorological Agency (JMA).
2. REGISTRATION OF PARTICIPANTS
Registration of participants will take place at the meeting venue indicated above starting at 10:00 a.m. on 25 April 2006.
3. WORKING LANGUAGE
The working language will be English only.
4. HOTEL RESERVATION
A blocked group reservation (double rooms) has been made from 23 to 29 April 2006 at:

Hotel Villa Fontaine Otemachi

1-8-8 Uchikanda, Chiyoda-ku, Tokyo, 101-0047 Japan 
Tel: +81 3 3291 7770     Fax: +81 3 3291 7778

E-mail: ote@villa-fontaine.co.jp
Website: http://www.villa-fontaine.co.jp/eng/otemachi/index.html

- It is about ten minutes walk from the hotel to the JMA Headquarters.

- The room rate is 9,975 Japanese Yen per night (incl. breakfast) for a double room with single occupancy.  If a twin room is preferred, please contact the local secretariat as soon as possible.

These rooms will be held until 14 April 2006, and rooms not reserved by that time will be released.

Please make your reservations at the hotel directly by facsimile with the reservation sheet (see attachment I) or e-mail.  When making reservation by e-mail, please notify the hotel that you are a participant in the meeting of WMO ET/CTS.
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5. TRANSPORTATION
Hotel Villa Fontaine Otemachi is located near Tokyo station and is about 60 km from Narita Airport.
You can get to Tokyo station from the airport taking trains (JR East line) or limousine buses.  Arriving at the airport, you can buy a ticket to Tokyo station (by train) or Tokyo station Marunouchi North Exit (Marunouchi Hotel) (by limousine bus).

It takes about five minutes by taxi from Tokyo station/Marunouchi Exit or Marunouchi Hotel to the Hotel Villa Fontaine.  Taxi fare is usually 660 Yen.
The following web sites provide you with useful information on transportation.
http://www.jma.go.jp/jma/en/Access/indexe_acs.htm

http://www.narita-airport.jp/en/access/train/index.html

http://www.limousinebus.co.jp/e
6. VISA/ENTRY REQUIREMENTS
Participants who need visa for entry into Japan will be requested by the Japanese Embassy in each country to submit “Reason for Invitation” duly signed or stamped by the Japan Meteorological Agency (JMA) along with other relevant documents.  In that case, please fill in the form (Attachment II) and send it to the designated contact person of JMA by facsimile.

On receipt of the form, the contact person will prepare “Reason for Invitation” and send it to you by airmail and facsimile.  It may take several days or longer to reach you by airmail.  Please also note that the Embassy takes one week or more to issue the visa.  Therefore, you are advised to contact the Embassy IMMEDIATELY and ask whether or not “Reason for Invitation” is necessary.

7. CLIMATE
The climate of Tokyo for the month of April is as follows:

Mean Temperature: 14.4ºC

Mean Maximum Temperature: 18.4ºC

Mean Minimum Temperature: 10.5ºC

Total Precipitation: 130.3 mm

Mean Number of Rainy Days: 10.1

Sunshine Duration: 164.9 Hours

Further information is available at http://www.jma.go.jp/jma/indexe.html 
8. CURRENCY EXCHANGE
The recent exchange rate is;

     US$1.00 = 117.78 Japanese Yen
     EUR1.00 = 139.99 Japanese Yen (as of 7 March 2006).
Since it is necessary to pay Japanese Yen for riding a train, a bus and a taxi, you are requested to change money at Narita airport.
Major credit cards are widely accepted in Japan.

9. LOCAL SECRETARIAT
For enquiries or further information regarding local arrangements for the meeting, please contact:
Mr. Atsushi Shimazaki for visa application
Office of International Affairs, Planning Division, Administration Department, JMA

Email: shimazaki@met.kishou.go.jp
Tel:
+81 3 3211 4966
Fax:
+81 3 3211 2032
Mr. Takahiro Saito for hotel reservation and others
Information and Telecommunication Division, Forecast Department, JMA

Email: t_saito@met.kishou.go.jp

Tel:
+81 3 3218 3825

Fax:
+81 3 3211 8404

Hotel Reservation Form


The FIRST MEETING of

CBS/ISS Expert Team on WIS-GTS Communication Techniques and Structure (ET-CTS)
Tokyo, 25-28 April 2006

Name: (Mr./Ms./Mrs.)
____________________________________________
Name of companion (if any)
____________________________________________
Organisation:
____________________________________________


____________________________________________

Official Address: 
____________________________________________


____________________________________________


____________________________________________

Tel: ________________________ 
Fax: __________________________
E-mail: ______________________________
Hotel Reservation
   Hotel Villa Fontaine Otemachi


    -  9,975 Yen per night for a double room with single occupancy
             including taxes and charge for breakfast, and free service charge
         When accompanying person(s), please ask the Hotel of room rate.

     - For all rooms, LAN connections are available free of charge.

Check-in date: ______________ 
Check-out date: _______________
           (check-in time: 15:00 or later)                             (check-out time: 11:00 or earlier)

Special Request : _smoking / no-smoking room
                        and ___________________________________________________ 
Signature: ____________________ 

Date: ___________________
Please send completed form to the Hotel Villa Fontaine Otemachi

   via email: ote@villa-fontaine.co.jp
   or fax:
+81 3 3291 7778

by 14 April 2006

Information needed for visa application

You are kindly invited to send the attached form duly completed with a photocopy of your passport, if available, to JMA by facsimile as soon as possible (Attention: Mr. Atsushi Shimazaki, FAX: +81 3 3211 2032).  On receipt of the above materials, relevant documents necessary for visa application will be sent to you.
1. Surname:    Mr./Ms./Mrs. _________________________
                                               _________________________ Chinese characters (if any)
2. First name:                     _________________________
                                               _________________________ Chinese characters (if any)
3. Nationality: _____________________
4. Date of birth/age:
__________________
5. Profession: __________________________ e.g. xxx Weather Service, forecaster
6. Flight schedule
    Arrival date/time: __________________   Flight: ___________________

    Departure date/time: _______________
  Flight: ___________________

7. Place where you would like to apply for visa: ___________________
8. Fax number:
_____________________























































































































































































































































































































































































































































































































































ATTACHMENT II





ATTACHMENT I





Way from the hotel to JMA Headquarters





JMA





Hotel Villa Fontaine


Otemachi








