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EXPLANATORY MEMORANDUM RELATED TO THE PROVISIONAL AGENDA

1. ORGANIZATION OF THE MEETING

The third meeting of the CBS Expert Team on Integrated Data Management will open at 10 a.m. on Monday 15 December 2003 at the WMO Headquarters in Geneva.  Travel information will be available via the WMO Web server at http://www.wmo.ch/web/www/WDM/ET-IDM-3/documents.html and will be mailed only on request.

The outcomes of the work of the expert team during the period 2001-2002 were submitted to the meeting of the CBS Implementation Co-ordination Team on the Information Systems and Services in September 2002, and to the Extraordinary session of CBS in December 2002. The outcomes of the work of the expert team during the period 2003-2004 will be submitted to a meeting of the CBS Implementation Co-ordination Team on the Information Systems and Services, and to the thirteenth session of CBS in December during the second half of 2004.

The working papers should be prepared in advance of the session so they can be reviewed by all team members prior to the session.  Experts are invited to prepare working papers on issues within their areas of expertise and to send these documents to the WMO Secretariat via mail, fax or electronic mail in ASCII, HTML or MS Word formats.  Documents can be sent to the Secretariat by fax to +41-22-730-8021 or by electronic mail to kerherve_p@gateway.wmo.ch.

2. GUIDE ON WWW DATA MANAGEMENT

CBS requested to revise the Guide on WWW data management for electronic publication. Noting the speed at which details of information technology were changing and the fact that including outdated technical information within WMO publications would be misleading, CBS decided that the content of the guide should be revised substantially by the OPAG on ISS. The Commission asked that the Guide should be designed for electronic publication and that only those aspects of the Guide that described best practices should be maintained by WMO in the official languages. Guidance on other aspects of data management should be included indirectly through references to other sources of information available on the Web. It recognized the implication that some of the more technical information might not be available in all the official languages. The Commission also asked the OPAG on ISS to establish a process to verify and update the references at an appropriate frequency.


The team is invited to consider the revision of the Guide on WWW Data Management as requested by CBS.

3. WMO METADATA STANDARD

CBS requested to pursue the development of WMO metadata standard, involving other Commission’s expertise, and carry out tests. CBS recognized that several further actions were required before WMO could adopt the metadata standard for operational use.

3.1
Refining the WMO metadata standard


CBS felt that a key action was to apply the draft standard to data held by several Programmes, so that practical problems with using the standard could be identified and corrected before the standard was finalized. 

The members of the team are invited to report on their activities in trying out the standard, or their experiences in working with other programmes. 

The team will in particular examine:

· The Outcomes of the meeting of the CBS Inter-task Team on the Future Information System (Kuala Lumpur, 20-24 October 2003);

· The report of the study by a WMO consultant on the integration of data management activities of the WMO scientific/technical programmes and technical commissions. The study will include recommendations on areas, strategies and design factors to enhance data management standardisation and compatibility across WMO scientific/technical programmes and technical commissions.  It will also propose co-ordination mechanisms for implementation by the Secretariat and the technical commissions, which have the potential to enhance and facilitate the co-ordination and implementation of a WMO inter-programme data management framework that meets the current and emerging requirements.

3.2
Publicising the WMO metadata standard


The second action agreed by CBS was to publicize the standard, both within WMO Commissions and elsewhere (for example, registering the interpretation of the standard with ISO).

3.3
Implementing detailed WMO metadata standard for the “management and usage” layer


The third major action was to work with other expert teams to implement the detailed metadata required to provide the “management and usage” layer and also the technical mechanisms to transfer metadata with the data they described.

4. FILE NAMING CONVENTION
CBS-Ext.(02) agreed upon a file naming convention for operational routeing and distribution. The new file naming convention facilitates a smooth transition from current abbreviated headings, but needs the development of definition tables for the required WMO product identifier of new data/products. This task is strongly related to the Metadata concept. As mentioned in the report of the chairman of the OPAG-ISS to the CBS Management Group (Langen, 13-16 October 2003), this task should be undertaken by the ET-IDM in co-ordination with the Expert Team on Enhanced Utilisation of Data Communication System (ET-EUDCS).

5. FUTURE WORK PROGRAMME
The team will be invited to advise the chair on its future work programme.

6. CLOSURE OF THE MEETING

The closure of the meeting is expected by 12:00 on Thursday 18 December 2003.

